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BYLAWS 
Board of Zoning Appeals (BZA) 

Article I: Purpose, Mission, and Prescribed Duties  
The Board of Zoning Appeals shall have the powers as provided for in City Code Section 11.90, Subd. 4. In 
conducting official business the Board shall:  

• hear and decide appeals only on matters provided for in Section 11.90 Subd. 4. B of the City Code
and M.S.A. 462.359 (4)

• hear and decide appeals only where the petition meets the specific requirements of Section 11.90
Subd. 4. C “Procedure” of the City Code and only where notices as required by the Section have
been provided by the City

Article II: Membership, Appointments, Terms, and Officers 
A. Membership

The Board shall consist of six members; four regular members, one non-voting youth member, and one
voting member of the Planning Commission. Regular members shall be residents of the City. Youth
members shall live or attend school within Golden Valley, the Robbinsdale Area District or Hopkins School
District and be enrolled in school grades 9 through 12. A vacancy shall be deemed to exist if a member
ceases to meet the residency requirements.

B. Appointment and Terms

Appointments are made effective May 1 of each year. The Council shall appoint four regular members and
one youth member for a one-year term. The terms of Board members shall be fixed and determined at the
time of appointment by the governing ordinance. The City Council shall appoint the members of the Board
and to fill vacancies for unexpired terms. One rotating Planning Commissioner serves as a voting member
of the Board to complete a quorum. In the absence of a regular member, a Planning Commissioner may
serve as an alternate.

C. Officers

The Board shall elect the officers of Chair and Vice Chair by its voting members at its regular annual
meeting (no later than the second meeting after May 1 in each year). The Chair and Vice Chair positions
rotate and members may only serve two consecutive years as the Chair or Vice Chair. Should the office of
Chair or Vice Chair become vacant, the Board shall elect a successor from its membership at the next
regular meeting and such election shall be for the unexpired term of said office. Officers may also delegate
the duties of their position to other Board members as deemed appropriate by the Board. The Planning
Commission representative may not serve as the Chair or Vice Chair.

Chair responsibilities: 

• work with staff liaison to develop meeting agendas

• conduct and preside at all meetings in a productive and time-efficient manner

• ensure the Board conducts its activities within the stated mission and bylaws of the Board

• monitor and ensure the progress of the Board

• report to the City Council
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Article V: Amendments and Revisions 

The Board will review these bylaws no later than the second meeting after May 1 every three years. 

Members may present recommendations for changes and amendments. These bylaws can be altered or 

amended at any regular monthly Board meeting with a majority of regular Board members present, 

provided that notice of the proposed changes and amendments is provided to each member at least 10 

business days before the meeting.  The Council must review and approve any changes to, and has final 

authority regarding, these bylaws.  
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